MCIR All Hazards Event Entry for 2009 H1N1 Influenza
Updated 9/29/2009

e To use this function, your provider site must first have an inventory activated in MCIR. Please refer to
the MCIR All Hazards Training Part 2: Inventory webcast and/or handout at www.mcir.org/H1N1.html

Background
The Michigan Care Improvement Registry (MCIR) All Hazards data entry function is utilized by providers in the State of Michigan at
World Health Organization (WHO) Pandemic Alert Level Phase 4 and above. This function is used to track distribution of federal and

state antiviral and vaccine stockpiles to Michigan citizens.
This tip sheet will cover:

Logging into MCIR

Finding and adding Persons to MCIR

Recording HIN1 vaccine administration and Antiviral distribution in MCIR
Viewing and printing a list of Persons receiving doses

P w NP

e Ifyou have further questions, please contact your Regional MCIR Office. Contact information is
available at www.mcir.org/contact regions.html

MCIR Helpdesk at MPHI updated 9/29/2009 page 1


http://www.mcir.org/H1N1.html�
http://www.mcir.org/contact_regions.html�

1. Logging into MCIR

www.mcir.org
e Click the SSO Login Page link

2 r | -
Please Choose One of Menus Below
To Access the Information You Need

VFC Centralized Ordering Distribution is here!

State of Michigan Single Sign On page
Enter your

e UserlD

e Password

e C(Click the Login button
UserIDs and Passwords are assigned by MDCH, your
Regional MCIR Office, or your Site Administrator. For
further information on MCIR User Registration, visit
http://www.mcir.org/UserRegistrationTraining.html

On the SoM SSO Application Portal page, click the
Michigan Care Improvement Registry link.
e The MCIR Home screen will popup, along with the
MCIR News* screen.
e Read the MCIR News screen and either Print or
Close it.
*If the MICIR News screen does not popup, your internet
browser has a popup blocker that must be disabled for
*.state.mi.us — otherwise you will not be able to add new
Persons to MCIR.

State of Michigan Single Sign On

User 1D |LastnameF] 234

Paszword [sesss
* If you do not have a User ID, please click _Regie |
fion 2O (7Y E'mrf.lo\." I

State of Michigan Single Sign O: /. VAR

Application Portal

WELCOME Firstname Lastname,

You are currently subscribed to the following applications:

GMichi an Care Improvement Registr ,

he 10 | Add new Roles to Existing Sub
Account Maintenance Sign Off
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2. Finding and Adding Persons to MCIR

MCIR Home screen

o Click the Add/Find link (found under the Person
menu)

Note: the Add Hazard Event, Information,
Immunization Status, and Immunization History links
appear on the Home screen after a Person is found.

Person

Vaccine Mgmt

Manage Inventory
Create Recall Wiew Inventory Histor

Create Reminder

[
i
I
i

Add Immunizations

Add Hazard Even

Information

Retrieve/Confirm Results

accines Administered

Immunization Status
Immunization History

Site Preferences

Add/Find User

Site Users

User Preferences
Edit My Site

Miew My Site List
Go to Mew Site

Batch Get News
Inventory Wiew Usage Agresment
Profile MCIR Training Course

Reminder/Recall MCIR.org
Retrieve Results IS
Roster IWEN
Yaccing MCIR Standalone Client
WAERS Exit Application
Find Person screen Find Person Brinl Hel
Home Exit
Rem/Rec || My Site H Admin H Other |

On this screen, enter
e Legal Last Name or Legal First Name (surround
with asterisks* to use the wildcard search)
e Birthdate
e C(Click the Search button. You will be taken to the
Person’s General Information screen.

If the person is not found, revise your search criteria (try
First Name instead of Last Name) and click Search again.
Note: Persons born in Michigan 1/1/1994 to present are
already in MICIR. Other Persons may be added.

‘ Person || Reports || vIM I

Add/Find  Roster ‘

Before adding a person, please make several attempts to locate the person in the system.

PLEASE NOTE: Atleast one person name field and a birthdate are required to add a new record.
You may use any other field for identification purposes, but using these fields will not allow you to add a new record.

This information identifies the person presenting for medical treatment

MCIR 1D [
Last Name *nurber* First Name
Birthdate* EW‘ Gender

Mother's Maiden Name l—

Patient ID
WIC ID

ible party for appoi

l—
Phone (l_ ) l_ - l—
Gearcm

—

I” Male " Female

™ MuHipleBirthChild

—

Medicaid ID

Information identifying the

{parent/guardian)

—

Last Name First Name

Clear | Cancel
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Add New Person screen

If, after repeated search attempts, the Person is not
found, they may be added.

e On the Find Person screen, enter the Last Name,
First Name (do not use the wildcard search) and
Birthdate. Click Search. You will get the message
“Person not found, please refine your search and
try again”. Click OK.

e Re-enter the birthdate and click Search a second
time. You will get a popup stating “Person not
found. For people born in Michigan after January
1, 1994, please contact your regional office to
confirm that you are not entering a duplicate
record.”

e Click the Add Person button

The following fields are required for data entry on the
Add New Person screen:
e Personal information: Legal Last name, Legal First
name, Birthdate, Gender
e Responsible Party information: for adults, this is
the Person’s own name, address, city, state,
zipcode, and county of residence
Click the Submit button. You will be taken to the Person’s
General Information screen.

+} https:/ /sso.state.mi.us - Warning - Microsoft Ink

=101x]

Petson not found. For people born in Michizan after Janary 1, 1994, please
cotitact your regional office to confirm that yvou are not enteting a duplicate

tecord.
Search | Add Person [
|&] pane E | nternet 7
Print Help
Add New Person
Home Exit

| Person || Reports H YIM \ \ Rem{Rec H My Site H Admin H Other \
Add/Find Roster |
Personal Information :

Legal Last®  |Person Legal First* INew Middle | Suffix |

Alias Last Alias First Mother’s Maiden Name

Birthdate* 05/23/1570 EI Gender* [¥ Male I” Female ™ Multiple Birth

Birth Facility Information :

Name State - County -

Person’s lds

Patient ID Medicaid ID

Responsible Party Information (for Reminder and Recall Notices)

Last Name * |Person First Name Mew Middle Name I Suffix

Address |123 hdain St

City Okemos State Il - Zipcode 43864

Country USA - County* Ingham Cour ¥ Phone ( 517 ) 333 = 4444
Options

[ Add to site roster ¥ Send immunization netices

Language |English -

All fields marked with * are mandatory

) Cancel
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3. Recording H1N1 vaccine
administration and Antiviral
distribution in MCIR

General Information screen
e (Click the Add Event link

Person: Lastname, Firstname Print Print Help

General Information Birth Date: 10/08/1938 Horne Exit
Provider: View

Person || Remsrel || viM || ImpfExp || Mysite || Reports || Other |

Add/Find Roster add Imm(f-\dd Event yInformation Status  History
S —

MCIR ID : 16440447221
10/08/1988 Gender: Male
Age: 20 Years 11 Months County:  Ingham {33} County

Person Information : Edit
Name:  Lastname, Firstname Birthdate:
Address: 155 Michigan Ave
Okemos, Ml 48864 Resp. Party:  Lastname, Firstname
As of 09728/2009 Phone: 1517) 3334444

High Risk Conditions : Edit

" Influenza Screening Notification

Immunizations = | Other

Series Dose 1 Dose 2 Dose 3 Dose 4 Dose 5 Dose 6+ Status
Mo frmmumization Given
Other Administrations
Series Status
No Other Administrations Given
Non-Administered Doses/Positive Immunity

Series/Antigen Date Reason Entered by
MNo Non-Administered Doses/Positive Irmmunities Found
Invalid Doses
Series/Dose # Vaccine Date Age Reason

Mo Invalid Doses Found

Take off Roster Unlock Person
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All Hazard Event Entry screen

Enter
e Date: the date that the vaccine or antiviral
was given to the Person
e Administered Agent: the type of vaccine or
antiviral that was given
e Funding Source
0 Federal: from the CDC stockpile.
This includes all 2009 H1N1 vaccine
as well as many antiviral
formulations. This will deduct from
your site’s All Hazards inventory.
0 Private: antivirals purchased by a
hospital, provider, or pharmacy.
This will deduct from your Private
inventory.
e Event: 2009 HIN1 Flu
e Target Group: will default to “Not
Recorded.” If your site would like to record
this, click the Vaccine Target Groups or
Antiviral Target Groups links for definitions.
e Lot: choose from the dropdown. Lot
numbers display based on the Funding
Source.
e Site (optional): body site where the vaccine
was administered.
e Route (optional): route of vaccine
administration.
Click the Submit button. You will be taken to the
Immunization History screen.

All Hazard Event Entry

Person |

Person: Lastname, Firstname 2rint Print Hel
Birth Date: 10/081988 Home  Exit
Provider: View

Rem /Rl | | VIM | | Imp/Exp | | My Site | | Reports | | Other |

Add/Find Roster Add Imm Add Event Information Status History

Yaccine Target Groups Antiviral Target Groups *’_’

Event Information

click here for definitions of the

Vaccine or Antiviral Target Groups

Route

Site I vi

I jv

Date* [ormonng  mm| Administered [H111-09 (Nasal) - Medlmmune x| Funding [Federal ~|
Agent* Source
Event* [2003 H1N1 Flu ~| Target Group* | Mot Recorded | Lot 77685 |
Site  |Both Naresj Route Intranasal j
Event Information
Date* I—EI Administered | j Fun(llng I vI
Agent* Source
Event"l 'l Target Group™ | j Lot* | j
Site I 'l Route I 'l
Event Information
Date* I—EI Administered | j Fun(llng I vI
Agent® Source
Evenf“l vl Target Group™ | j Lot* | j

Al fields marked with * are mandatory

o D

Cancel |
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Immunization History screen

Person: Lastname, Firstname Print Print Help
Immunization History Birth Date: 10/08/1988 Horme Exit
. . . Provider: iew
e To edit a previously entered vaccine or B
antiviral, click on the underlined name. Person | Rem/Rec [ wim [ impfexp  |[ mysite |[ Reports [[  Other
. . . Add/Find Roster Add Imm  Add Event  Information  Status  History
o To delete, click the Delete link to the right
of the desired vaccine or antiviral name.
. .. MCIR ID : 16440447221
Note: only vaccines and/or antivirals that were
. . . . History Format
entered into MCIR by your provider site will be v
underlined and editable or delete-able. & Vaccine Series " Date Administered  Vaccine/Date Summary
vaccine # Age Date Manufacturer Lot #
2009 HIN1 Influenza
L HiM1-09 ENasaIi’ 1 20 Years 11 Months  09/29/2009 Medimmune F7RRA ( ielete )
Mon-Administrations /Titers Date Reason Entered by
Antivirals fAntibiotics Date Disease
Mo antivirals/antibiotics given
Take off Roster Unlack Fersan
All Hazard Event Edlt screen Person: Lastname, Firstname Print Print Help
All Hazard Event Edit Birth Date: 10/08/1988 Home  Exit
. . . Provider: View
The foIIowmg fields may be edited: Person  |[ RemjRal__ || wim || impfexp || mMysite || Reports || oOther |
° Date Administered Add/Find Roster Add Imm Add Event Information Status Histar |
e Administered Agent
VYaccine Target Groups Antiviral Target Groups
e Target Group
. Administration Details
e  Funding Source Provider Vour provider site name
e Lot Date Administered*  |08/29/2009 =
e Siteon Body Administered Agent* |H1N1-09 (Nasal) - Medlmmune | Event* |2009 H1NT Flu |
R Manufacturer MedImmune Target Group™ |N0t Recorded j
°
X oute . . . . Funding Source* IFederaI 'I Lot |??665 j
Click the Submit button when finished with editing. Site on Body [Both Nares =] Route [itanasal =]

All fields marked with * are mandatory

Csuomt ])

Cancel |
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4. Viewing and printing a list of
Persons receiving doses

Doses Administered screen

e Under the Vaccine Management/VIM
menu, click Vaccines Administered

e Choose the Type of vaccine/antiviral
e Enter the Start and End Dates

e Choose the Target Group and Funding
Source (if desired)

e C(Click Get Records. Doses will appear in age
ranges

0 Click on the underlined number of
doses. A patient listing will pop up
in the Total Doses Administered
screen.

0 Right-click and choose Print.

P Print Help
Doses Administered _
Home Exit
| Person || RemfRec || VIM | Imp/fEXp |[ mysite || Reports || Other
M I Inwv Hist . Adrmi
anage Inv  Inv Hist (vacs admin)
Vaccine* |H1 N1-09 (MNasal) j Add Non-Reported Administrations
Start Date 09,/01/2009 El Enil Date n9/29/2003  EE
S—
Target Group All j

click on underlined
number to view patients
receiving doses

Total Doses Administered /

VEC Eligibility [AI =] ( GetRecords  |)

<1 1 2 3-5 (i} 7-10 11-12 13-18 19—24&5—44 45-64 63+ Total

u] u] u] u] 1] u] u] o] L) u] u] o] 1

.

Non-Reported Administrations

Date Reason Birthdate
Mo non-reported administrations found

Trgt Grp ¥FC Elg Oty

Total Doses Administered

Waccine: H1M1-09 (Masal) Age Group: 13-24
From: 09/01/2009 To: 09/29/2009
Target Group: Al
VEC Eligibility: Al right-click with your mouse
to print this screen

*Bold rows indicate non-reported administrations

Date Name Birthdate Trgt Grp ¥FC Elg Lot # Qty
09/29,/2000 ﬁiﬁl 10/08/1988 Mot Recorded Federal 77665
Close |
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